ASSOCIATION OF CANADIAN ERGONOMISTS/

ASSOCIATION CANADIENNE D’ERGONOMIE

Prairie and Northern Region Bylaws

PART 1:  GENERAL

1. Name

The name of this Region shall be the Prairie and Northern Region of the ASSOCIATION OF CANADIAN ERGONOMISTS/Association canadienne d’ergonomie (ACE).

2. Statement of Purpose

The purpose of the Prairie and Northern Region (referred to hereafter as the Region) shall be to:

1. 
Serve the professional and continuing educational needs and interests of the Region membership;

2. 
Promote interest in and awareness to the public of human factors/ergonomics throughout Alberta, Saskatchewan, Manitoba and the Northwest Territories; and

3. Represent professional and technical interests of Region members on the ACE National Council; and


4. Foster professional affiliations with related associations.

3. Region Membership

Eligibility for membership shall include membership in the ACE, and preferred residence within Alberta, Saskatchewan, Manitoba and the Northwest Territories.

4. Region Activities

The Region activities shall be governed by these bylaws as approved by the ACE National Council and ratified by the Region membership, as well as by the ACE National bylaws.  In the event of disagreement between ACE Regional bylaws and the ACE National bylaws, the ACE National bylaws shall prevail.

5. Reversion of Funds
The Region shall cease to function if no indication of activities toward its general purpose is initiated in any three-year period.  In such case, the Region funds shall be transferred to ACE.

PART 2:  REGIONAL COUNCIL COMMITTEE

6. Regional Council Committee

The affairs of the Region shall be managed by a Regional Council Committee, hereinafter referred to as the Council.

6.1 
Council Membership

The Council membership shall be comprised of the following:


6.1.1 
Elected Members:

-
Region President

· President-Elect

· Secretary

· Treasurer

· Program Coordinator

6.1.2
Other Member(s):

The Council may appoint additional members on an ad-hoc basis, however these are non-voting positions.
6.2 
Voting

Only the elected members of the Council shall propose and vote on motions at Council meetings.

6.3 
Quorum

A quorum shall be three elected members.

7. Responsibilities of the Council

7.1 
Region President

7.1.1 
To act as a voting member of the Regional Council.

7.1.2 
To represent the Region in all matters concerning it (e.g. organizing Region events and programs).

7.1.3 
To chair Regional Council meetings.

7.1.4 
To be a signatory of the Region’s bank account.

7.1.5 
To act as a voting member of the ACE Council.

7.1.6 
To receive all Region correspondence.

7.2 President Elect

7.2.1
To act as a voting member of the Regional Council.

7.2.2
To assume the duties of the Region President during temporary absence of the Region President, or in the event that the Region President is unable to complete his or her term of office.

7.2.3
To succeed the Region President’s position at the end of the current incumbent’s term of office.

7.3 Secretary

7.3.1
To act as a voting member of the Council.

7.3.2
To take and distribute minutes of Region meetings.

7.3.3
To receive from the President and to process Region correspondence.

7.3.4
To be responsible for conducting Regional voting, including the election of the Regional Council.

7.3.5
To manage the Region database, including membership, mailing, and telephone lists.

7.3.6
To assemble and mail out Region membership correspondence.

7.4 Treasurer

7.4.1
To act as a voting member of the Council.

7.4.2
To be a signatory of the Region bank account.

7.4.3
To manage Region funds under the direction of the Council.

7.4.4
To submit to the National Treasurer a biannual statement of revenues and expenses incurred by the Region.

7.5 Program Coordinator

7.5.1
To act as a voting member of the Council.

7.5.2
To coordinate program activities relating to the Region general purposes.

7.5.3
To liaise with other scientific and professional societies, agencies and other members for the purposes of coordinating activities and organizing jointly-sponsored meetings.

8. Terms of Office
Terms of office for elected members shall be from January 1 to December 31 for a two-year term.  The election for the positions of Regional President-Elect, and Treasurer shall alternate years with the elections for the positions of Secretary and Program Coordinator.  The President’s two-year term will follow serving a two-year term as President-Elect.  The term of office for appointed members shall be for two years or otherwise, as agreed at the time of appointment.

9. Remuneration

Members of the Region shall receive no remuneration for their services relating to the Region, except for approved expenses incurred on behalf of the Regional Council.

10. Vacancies

Should a Council member other than the Region President not complete her/his term in office, the Region President shall appoint a Region member to fill the vacancy for the remainder of the term, subject to approval of the Council.  If the position of President falls vacant, the position shall be assumed by the President-Elect and the position of President-Elect shall be re-elected for the remainder of the term.

11. Election of Council

11.1 
Nominations/Voting

a) 
Only Honorary Fellows, Fellows and Members of the Region shall accept nomination as candidates for Regional positions. 
b)
Only Honorary Fellows, Fellows and Members shall be eligible to vote for candidates.
11.2 Nomination Procedure

a)
A nominee to an elected position must be nominated by two eligible Region members; and

b)
The precise date of the nominations shall be determined by the current Council.

c)
Not more than 30 days shall elapse between the close of nominations and voting.

11.3 Voting Procedures

a)
If more than one nomination is made for any position, a ballot shall be sent to all eligible members by post by the first week of November, or earlier if deemed necessary by the current Council.  Election shall be simple majority of votes cast; and

b)
The precise date of the election shall be determined by the current Council.  Notice about the election date must be given to Region Members one month in advance.

PART 3: ADMINISTRATION

12. Region Business Meetings
12.1 
Frequency

Region business meetings shall be held as determined by the Council.

12.2 
Agenda

The Council, taking Region members’ comments into accounts, shall determine the agenda.

12.3 
Region members are entitled to address meetings and all except student members and affiliates shall vote on motions.

12.4 
Quorum

A quorum shall be 20% of the total number of voting members of the Region.

12.5 
Minutes

Minutes of the meetings shall be distributed or published as soon as possible.

13. Financial Administration
13.1 
Financial Year

The financial year shall be the same as that of the national association (ACE).

13.2
 Activities

The Region shall be responsible for the financial management of the following activities:

a)
Implementation of Region Bylaws;

b)
Program activities designated by the Council;

c)
Distribution of information related to Region activities.

13.3 
Documentation

All deeds, transfers, contacts, agreements, and documents requiring execution by the Region, shall be valid by signature of any two of the President, President-Elect and Treasurer.

14. Amendments to the Region Bylaws

14.1 
Changes

Additions, deletions, or changes to these Bylaws shall be regarded as amendments and communicated to the Region membership upon approval.

14.2 
Motions for Amendment

Any motion proposing amendment(s) to the Bylaws shall require a quorum of 20% of voting members of the region to respond, of which two thirds of votes shall approve any changes in order to be passed.  Voting shall be by ballots.

14.3 
Approval of Amendments

Amendments shall be subject to approval by the ACE National Council.
